Life, Pre-intermediate, Unit 7 Test
Grammar 

1 Complete the sentences with a preposition.

1 My office is ___________ the top of the building. 

2 My desk is ___________ to the water cooler. 

3 The Director’s office is ___________ the second floor. 

4 Come ___________ to the 24th floor in the lift. 

5 Meet me ___________ my office in ten minutes. 

6 I walked the building and took the lift up. 

7 My office is the third door ___________ the right. 

8 If you walk ___________ reception, you’ll find the toilets on the other side. 

(8 points) 

2 Complete the sentences with the present perfect or past simple form of the verbs.

1 ___________ you ___________ a new job yet, Steve? (find) 

2 Mike ___________ the new boss yesterday. (not meet) 

3 Jane ___________ just ___________ for her interview. (go) 

4 ___________ Mr Smith ___________ at 10? (leave) 

5 This new product ___________ as well as we expected last year. (not sell) 

6 Our new ___________ agents of any good ideas yet. (not think) 

7 Your business ___________ over the last year (grow) 

8 The sales staff ___________ well yesterday morning. (do) 

(16 points) 

3 Circle the correct word.

1 I haven’t seen Julie for / since 2009. 

2 Jill’s here in our office for / since three months. 

3 I haven’t heard from Brown Brothers for / since weeks.

4 Have you met Peter for / since the meeting?

5 Paul has worked here for / since many years.

6 I’ve received twenty emails for / since ten o’clock. 
(6 points) 

Vocabulary 

4 Match the words 1–6 with a–f to make jobs.

1 computer  

a  guard 

2 security  

b designer 

3 fashion 

c  assistant 

4 police  

d programmer 

5 electrical  

e  officer 

6 shop  


f  engineer  

(12 points)  

5 Complete the sentences with these words. 


1 We offer good ___________ to help you do the job well. 
2 There are good opportunities for ___________. 
3 If we accept you for this ___________, when will you be able to start? 
4 I enjoy my work and get great ___________ from it. 
5 My ___________ is low – I’ve asked for a pay-rise. 
6 We need to ___________ two new assistants. 
7 Have you sent off your job ___________ yet? 

(7 points) 

6 Circle the correct option.

 1 It was a pleasure to make / do business with you. 
2 I think you made / did a mistake when you asked the boss that. 
3 My father always makes / does breakfast for everyone. 
4 I hope you make / do well in your new job today. 
5 Please don’t make / do so much noise! I can’t work. 
6 You must make / do your homework before dinner. 

(6 points) 

7 Complete the sentences with these words. 


1 I’ll meet you in the coffee ___________ near reception. 
2 Patsy has got a great new swivel ___________ to sit on. 
3 Please can you put these reports into the filing ___________? 
4 It’s dark – switch on your desktop ___________. 
5 I’m just getting a drink from the water ___________. 

(5 points) 

Functions 

8 Complete the conversation with suitable phrases. 

Clare: Are you going to (1)___________ that job? 
June: Yes, I am. I went and got the (2)___________ forms from the office yesterday. 
Clare:  What does the (3)___________ say? 
June: It says, ‘general office management and supervision of ten staff’. 
Clare:  That’s good. It will give you a lot more (4) ___________, won’t it? 
June: Yes, it’s much more interesting than what I do now. 
Clare:  It will be nice to work (5)___________ with others rather than on your own. 

(10 points) 
Writing 
9 Complete the letter with suitable words from the box. 



(5 points) 

10 Write a letter to the manager of a clothes shop, applying for the position of senior sales assistant. You already have five years’ experience; explain what experience you have had and give other personal details. 

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(15 points) 
Speaking 

11 Work with a partner. One of you is the manager of a small company and the other is applying for a job as a general office secretary. Role-play an interview in which you ask and answer suitable questions about the job, pay, conditions, hours, experience and skills. 

(10 points)
job satisfaction		recruit			application		position


salary			promotion		training





cooler		cabinet		area		lamp		chair





interest		education		advertised		experience		school





Dear Sir/Madam,





I am writing to apply for the job as Junior Sales Assistant in your shop which I saw (1) _______  in the Evening Standard yesterday.


I have worked as a Sales Assistant since I left (2)_______ in 2010. I spent eight months at John’s


Bookshop, and since then I have worked in three different departments in the Bedford Department Store. For the last two months I have worked in the Electrical Goods Department, and I have enjoyed this work very much.  I have a personal (3) _______  in computers and digital cameras, and know a lot about them already, and I would welcome the chance to use my (4) _______  as a Sales Assistant in your shop.


I am enclosing my CV giving details of my (5) _______  and experience, as requested.


I look forward to hearing from you soon.


Yours faithfully,


Robert Brown








